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Introduction 

 
Emergencies and violent incidents in school districts are critical issues that must be addressed in an 

expeditious and effective manner. Districts are required to develop a District-Wide School Safety Plan 

designed to prevent or minimize the effects of serious violent incidents and emergencies and to facilitate 

the coordination of the district with local and county resources in the event of such incidents or emergen-

cies. The District-Wide School Safety Plan is responsive to the needs of all schools within the District and 

is consistent with the more detailed emergency response plans required at the school building level. 

School districts and other educational agencies stand at risk from a wide variety of acts of violence, and  

natural or technological disasters. To address these threats, the State of New York has enacted the Safe 

Schools Against Violence in Education (SAVE) law. Project SAVE is a comprehensive planning effort 

that addresses risk reduction/ prevention, response, and recovery with respect to a variety of emergencies 

in the school district and its schools.   

 

Ellenville Central School District supports the SAVE Legislation and intends to facilitate the planning 

process. The Superintendent encourages and advocates on-going District-wide cooperation with and 

support for Project SAVE. 
 

Section I: General Considerations and Planning Guidelines 
 

Purpose 
 

The Ellenville Central School District District-Wide School Safety Plan was developed pursuant to 

Commissioner’s Regulation 155.17. At the direction of the Ellenville Central School District Board of 

Education, the Superintendent appointed a District-Wide School Safety Team and charged it with the 

development, maintenance, and update of the District-Wide School Safety Plan.  As per the amendments 

to 155.17, the District-Wide School Safety Plan supersedes the District’s Emergency 

Management/Disaster Preparedness Plan.   

 

Identification of School Teams 
 

Ellenville Central School District has created a District-Wide School Safety Team consisting of, but not 

limited to, representatives of the School Board, students, teachers, administrators, parent organizations, 

school safety personnel and other school personnel. The members of the team and their positions or 

affiliations are as follows: 

 

Mr. Phil Mattracion, Board of Education 

Mrs. Lisa A. Wiles, Superintendent of Schools 

Ms. Angela Urbina-Medina Asst Supt for C&I 

Mr. Robert Morse, Ellenville Police Department 

Mr. Carl Pabon, High School Principal 

Mr. Andre Spinelli, Middle School Principal 

Mr. Kermit Moyer, Athletic Director 

Mr. Moses Aponte, Technology Director 

Ms. Iris Friedman, Board of Education 

Mrs. Jean Miller, Account Clerk / Typist 

Mr. Raymond Younger, Community Member 

Mrs. Kim Wright, Ellenville Parent Teacher PTO 

Mr. JoAkim Lartey, Ulster BOCES Instructional 

Services coordinator for Supportive Learning 

Environments and Positive Youth Development 

Ms. Vicki Reeves - Rolling V 
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Mr. Bill Beadle, Whitson’s Food Service Director 

Mrs. Nicole Ey, Elementary School Principal 

Mrs. Yolanda Osuba, Elementary School Teacher 

Mrs. Triesha Foglia-Edwards, Director Special 

Education 

Mrs. Kassandra Mariner, School Nurse 

Mr. Steve Paulsen – School Security 

Mr. Joe Logan, Buildings and Grounds 

Mrs. Sherrie DeSimone, Student Assistance 

Counselor 

 

Mr. Phil Althouse – Teacher / ETSRPA President 

High School Council Student Representative 

Mr. Jeff Kaplan, Mayor 

Mr. Joe Stoeckeler, Village Manager 

Mr. Terry Houck, Town Supervisor  

Mr. John Avery – Ellenville Fire District 

Mr. Steve Grundt – Ellenville First Aid and Rescue 

Mr. John Gavaris – Ellenville Regional Hospital  

Mr. Jonathan Waruch – Ellenville Health and Safety 

Trooper Suarez – NYS Police 

Robert Blaisdell - NYSIR  

 

 

Concept of Operations 
 

The District-Wide School Safety Plan is directly linked to the individual Building-Level Emergency 

Response Plan for each school building.  Protocols reflected in the District-Wide School Safety Plan will 

guide the development and implementation of individual Building-Level Emergency Response Plans.  

This plan utilized data already available in the Emergency Management/Disaster Preparedness Plan for 

Ellenville Central School District. 

 

In the event of an emergency or violent incident, the initial response to all emergencies at an individual 

school will be by the School Emergency Response Team.  Upon the activation of the School Emergency 

Response Team, the Superintendent or his/her designee will be notified and, where appropriate, local 

emergency officials will also be notified. 

 

Emergency response efforts may be supplemented by County and State resources through existing 

protocols. 
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Plan Review and Public Comment 
 

This plan will be reviewed periodically during the year and will be maintained by the District-Wide 

School Safety Team.  The annual review will be completed on or before July 1 of each year.  A copy of 

the plan will be available at Ellenville Central School District, Business Office, 28 Maple Avenue, 

Ellenville N.Y. 12428. 

 

Pursuant to Commissioner’s Regulation 155.17 (e)(3), this plan will be made available for public 

comment 30 days prior to its adoption. The District-Wide plan and the Building-Level plan summaries 

may be adopted by the School Board only after at least one public hearing that provides for the 

participation of school personnel, parents, students and any other interested parties. The plan was formally 

adopted by the Board of Education. 

 

While linked to the District-Wide School Safety Plan, Building-Level Emergency Response Plans shall be 

confidential and shall not be subject to disclosure under Article 6 of the Public Officers Law or any other 

provision of law, in accordance with Education Law Section 2801-a. 

 

Full copies of the District-Wide School Safety Plan and any amendments will be submitted to the New 

York State Education Department within 30 days of adoption. Building-Level Emergency Response Plans 

will be supplied to both local and State Police within 30 days of adoption. 

 

 

Section II: Risk Reduction/Prevention and Intervention 
 

Risk Reduction/Prevention and Intervention is comprised of activities that are taken prior to an emergency 

or disaster to eliminate the possibility of the occurrence or reduce the impact, of such emergency if it does 

occur. 

 

Prevention/Intervention Strategies 
 

Program Initiatives 
 

The following programs and activities are available to building administrators for improving 

communication among students and between students and staff and the reporting of potentially violent 

incidents: 
 

___Non-violent conflict resolution training programs 
 

___Peer mediation programs and youth courts 

 

___Extended day and other school safety programs 

 

___Youth-run programs e.g.  Students Against Violence Initiative 

  

___Establishing anonymous reporting mechanisms for school violence 
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___Others based on building needs 

 

Training, Drills, and Exercises 
 

• Ellenville Central School District shall arrange to provide annual multi-hazard school training for staff 

and students at each educational site. Such training shall include Incident Command Training for 

administrators and selected faculty members and other multi-hazard training for staff and students as 

deemed appropriate by the Board of Education and Superintendent.   

 

• Ellenville Central School District annually performs 8 fire drills and 4 lockdown drills at each of its 

school buildings which are timed and documented for review prior to the annual Fire Safety Inspection.  

In addition, Ellenville Schools participates in the annual Countywide Drill to include Go-Home Early 

Drill and practices at least one Sheltering Drill per building per school year.  This district will conduct 

tabletop exercises under the direction of the New York State Police Dept., with participation of the 

Ellenville Police Department, EMS Services, and the local hospital.  Such drills and exercises will be 

documented.  The efficacy of these drills is assessed annually by building administrators and teaching 

staff.  Participation in the annual Weather Hazards Awareness Drill, sponsored by the National Weather 

Service, is also required. 

 

• Ellenville Central School utilizes Greeters, Foot Patrol Security Officers and Security Cameras for 

safety and security purposes in its school buildings.  A brief description of the duties of this job 

category is given below. 

 

  School Safety Officer (Greeters) 

• A school Safety Officer will be stationed at the main entrance of each building. 

• The safety officer will screen individuals that enter the school building and issue visitors 

passes if needed. 

• The safety officer will keep a log of the individuals who are issued a pass. 

• The safety officer will retrieve the visitor pass upon the departure of the person it was issued 

to. 

• The safety officer will monitor traffic in the hallways during the day. 

• All security and safety officers must be certified by the state.  The hiring process includes 

fingerprinting, reference checks, and detailed interviews with the Superintendent of Schools 

and other administrators.  The district tries to employ local and state police because of their 

training. 

 

 Ellenville Central School employs a Student Assistance Counselor whose function is preventative in 

nature.  Ellenville also fully utilizes and supports peer mediation and conflict resolution initiatives. 

 

 Working relationships with local, county and state police regarding the implementation of school safety 

and security are well established, including methods of crime scene preservation. 
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Implementation of School Security 
 

• Ellenville School District uses the following security procedures in its school buildings: 

 

a) Properly trained Peer Mediation and Conflict Resolution specialists. 

b) All exterior doors not routinely used for student or staff entrance are locked with the exception of 

the main door in each school that is monitored by a security guard.  Many doors have door access 

swipe cards.  The swipe card records who enters and exits the building and is stored in a data bank 

on the system’s network. 

c) Requiring all adults and visitors to wear identification passes that expire within a three-hour period. 

d) Other security measures as deemed appropriate by the Board of Education and the Superintendent. 

 

Vital School District Information 
 

• Each individual educational program within Ellenville Schools collects and maintains vital educational 

information such as student enrollment, and the number of staff and teaching locations.  Transportation 

needs are assessed by the School Administrators.  Internal divisions (e.g. the Central and Business 

Office) maintain and update listings of home and business telephone numbers for key personnel 

throughout the District. 

 

Early Detection of Potentially Violent Behaviors 
 

• Early detection of potentially violent student behaviors shall be accomplished though professional 

development workshops for Ellenville Central School instructional staff.  In addition, Ellenville School 

District employs counselors, social workers and psychologists.  These professionals, among other 

duties, support at risk students to ensure successful adjustment to class by providing them with conflict 

resolution skills and appropriate communication strategies.   

 

 The school principal, guidance counselor, and/or the CSE Chairperson shall be notified whenever a 

student is deemed by an appropriate staff member to require attention for reason of potentially violent 

behavior.  Police shall be notified in the event of any crime, violent act, or threat of violence to another.  

Parents will be notified and family court may also be contacted.  A student’s parent and qualified 

district personnel shall be contacted if a district staff member raises a concern about a student’s mental 

health. 

 

 

Hazard Identification 
 

• Each of Ellenville Central School District educational sites has been evaluated for the location of 

potential hazards, both on and off school grounds.  This hazard identification shall be updated at least 

once each year.  The hazard identification list shall be incorporated into each Building-Level School 

Safety Plan.  Potential field trip locations will be evaluated for hazards.   
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Section III: Response 
 

Notification and Activation (Internal and External Communications) 
 
• In the event of a violent incident, either implied or direct, Ellenville Schools shall utilize the county’s 

911 system to contact available law enforcement personnel.  

 

• In the event of an emergency or disaster that may impact school facilities or programs, Ellenville 

Schools may use the following means to communicate with all educational facilities within the District: 

 

 Telephone/Cell Phone Fax/Email  

 Radio Systems Robocalls 

 

• Parents or guardians shall be notified via the local media and/or the use of telephone chains in the event 

of an early dismissal or other circumstance that warrants such action.  Central Office will maintain a list 

of the local media to contact. 

 

• Ulster County’s 911 system will be utilized to inform appropriate emergency services in accordance 

with the Situational Response Protocols established in Appendix B. 
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Situational Responses 
 

Multi-Hazard Response Protocols 
 

• Ellenville Central School District has developed multi-hazard response plans, based on the Incident 

Command System, for the following emergency situations: 

 

Hazard Category Type 

Civil Disturbance Biological Threat  

Biological Incident  

Bomb Threat 

Intruder Alert 

Hostage Taking 

Kidnapping 

Physical Assault or Threat 

Environmental Emergency Flood 

Hazardous Materials Incident 

Snow/Ice Storm 

Tornado Warning 

Thunder/Lightning Storm 

Fire 

Propane Gas Leak 

Building Failure System Failure 

Structural Failure 

Medical Emergency Sick/Injured Person 

School Bus Accident 

Mass Illness/Epidemic 

 

Please see Appendix B for an outline of the sequential response action for each emergency situation. 

 

 

Responses to Acts of Violence: Implied or Direct Threats 

 

• Students and staff of Ellenville Schools are expected to abide by normal standards of civility (see 

Appendix A: Ellenville Central School District Policy 3410 – Code of Conduct on School District 

Property).  In the event of a direct or implied threat, by a student, staff member or visitor, the building 

administrator will be informed as soon as possible.  The administrator shall make the appropriate 

contacts (e.g. crisis intervention, law enforcement, Superintendent) based on the nature of the threat. 

 

• The Ellenville Central School District Code of Conduct contains Board of Education Policies and 

Procedures regarding conduct on school property and is incorporated by reference into this District-

Wide Safety Plan. 
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Acts of Violence 
 

• Any act of violence against another, by a student, staff member or visitor, will be not be tolerated by 

Ellenville Schools.  In the event of an incident such as an intruder, weapon on site, or bomb threat the 

building administrator or his/her designee shall determine the level of threat in conjunction with law 

enforcement and the Superintendent.  If law enforcement is called to the site, the building administrator 

or his/her designee shall meet with representatives when they arrive.  Depending on the nature of the 

emergency, other actions (e.g. evacuation, secure the school) will be taken where appropriate.  (See 

Appendix B: Civil Disturbances Protocols). 

 

Arrangements for Obtaining Emergency Assistance from Local Government 
 

• When appropriate, Ellenville Schools will make use of the following local government agencies during 

emergencies: (Phone numbers will be checked annually for accuracy.) 

 

 Fire, Police, Medical    911 

 Central Hudson (Gas Odors)   800-942-8274 

 Congressional Offices    845-331-4466 

 Department of Environmental Conservation 845-256-3000 

 Ellenville Police Department   845-647-4422 

 Ellenville Regional Hospital   845-647-6400 

 Family Court     845-481-9430 

 Poison Control Center    800-336-6997 

 Ulster County American Red Cross  845-471-0200 

 Ulster County District Attorney   845-340-3315 

 Ulster County Emergency Management  845-331-7000 

 Ulster County Health Department   845-340-3010 

 Ulster County Highway/Bridge Department 845-340-3100 

 Ulster County Mental Health Services  845-340-4000 

 Ulster County Safety Office   845-340-3410 
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Procedures for Obtaining Advice and Assistance from Local Government Officials 
 

• When deemed appropriate, the Superintendent or his/or designee will contact the appropriate local 

government District or agencies for advice or assistance during an emergency situation.  Agencies are 

included but are not limited to: local fire departments, police department, local businesses, local 

churches or synagogues, and town and local officials.  Please see list of phone numbers above. 

 

District Resources Available for Use in an Emergency 
 

• Each Ellenville School facility has resources available for use during emergencies.  These include 

communication devices, first aid and medical supplies, food/water, fire extinguishers, flashlights, 

batteries, and emergency phone number lists.  Each Ellenville School facility can serve as a sheltering 

site, if required, during most emergencies.   

 

 Ellenville School District owns vehicles that are available during an emergency.  This fleet includes:   

 

• 1990 Ford Van 

• 1988 GMC Van 

• 2000 Chevrolet Pickup/Dump 

• 2015 Ford Explorer 

• 2017 Dodge Ram 3500 

 

Procedures to Coordinate the Use of School District Resources and Manpower 

during Emergencies 
 

•  The use of manpower and resources during an emergency shall be coordinated at each school building 

by an Administrator with direction from the Superintendent or his/her designee.  The coordination of 

manpower may be further broken down into internal departments or divisions.  Each type of emergency 

may have various responsible individuals.  These are designated in the Protocols in Appendix B. 

 

• An inventory of resources will be made annually and following each activation of the Building-Level 

Safety Plan. 

 

Protective Action Options 
 

(a) School Cancellation or Delay 
 

The cancellation or delay of Ellenville School’s educational programs shall take place pursuant to 

the Ellenville Schools & School District’s Closings and Delays Procedures.  (Please see the District 

Calendar and website for details.)  This document, which is updated each year, provides procedures 

for school closings and delays. 
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(b) Early dismissal 
 

Early dismissal shall be implemented under conditions when it is imperative to return students to 

their homes as quickly as possible (e.g. an impending blizzard).  The decision to dismiss school early 

shall be made by the Superintendent or his/her designee.  Necessary notifications will take place 

once early dismissal is deemed necessary. 

 

 

(c) Emergency Evacuation  
 

Emergency evacuation is implemented under conditions when it is no longer safe for students and 

staff to remain in the building (e.g. a hazardous materials spill).  The decision to evacuate is made by 

the Superintendent, building administrator or his/her designee.  Once out of the building, students 

will be assembled by class groups, or some other means, at designated areas, to be accounted for by 

staff members.  In some cases students will be taken to an alternative location offsite.  All students 

and staff shall remain outside the building until it has been deemed safe for them to return by local 

emergency responders and the Ellenville Schools administration.  If the decision is made to dismiss 

for the day, the conditions of section (b) early dismissal apply. 

 

(d) Sheltering  
 

Sheltering, inside the school, is implemented under conditions when it is safer for students and staff 

to remain inside the building than to evacuate or be dismissed early (e.g. a tornado warning).  The 

decision to shelter students onsite is made by the Superintendent, building administrator or his/her 

designee.  Where to shelter students and staff onsite will depend upon the nature of the emergency.  

During a high wind advisory or tornado warning, for example, sheltering should take place at the 

building’s lowest level in interior rooms or corridors (preferably away from windows & doors).  

Other emergencies may call for students and staff to remain where they are (i.e. lockdown).  A code 

or similar system should be in place to inform staff members what actions to take.  If the sheltering 

period is to be extended more than a few hours, arrangements to meet basic human needs (toilet 

facilities, water, food) must be accounted for. 

 

Sheltering off site may be required when students and staff cannot remain in the building or on 

school grounds but also cannot be dismissed.  Such conditions require that an alternative site be 

available and that a means of moving or transporting students be arranged.   

 

Section IV: Recovery 
 

The extent of, and need for, disaster or emergency recovery depends in large part upon the nature of 

the incident.  The Ellenville Schools administration will provide the necessary resources to ensure 

as smooth a transition back to normal operations as soon as possible following an emergency or 

violent incident. 

 

a. Ellenville Schools will support the Emergency Response Teams and the Post-Incident Response 
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Teams in school buildings affected by emergencies or disasters by providing both financial and 

logistical support.  The District will also assist these teams by interfacing with relevant regulatory 

agencies and the media. 

 

b. The Ellenville School District’s Central Office, under the direction of the Superintendent, shall 

facilitate the coordination of disaster Mental Health Resources by interfacing with the State 

Emergency Management Office, the NYS Office of Mental Health, and the American Red Cross. 
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Appendix A 

 

 

Ellenville Central School District 

 

Policy 3410 
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Appendix B 

Protocols for: 

 
Civil Disturbances 

Environmental Emergencies 

Building Failure 

Medical Emergencies 
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CIVIL DISTURBANCES 

 

BIOLOGICAL THREAT 

 
Emergency Planning: Provide Center for Disease Control information to all employees. 

 

Response Protocol 
 

ASSESS:  

 

 

Responsible Individual 

Upon receipt of a biological threat via phone, fax, or e-mail 

immediately notify building administrator. 

Person receiving call, fax, or e-mail. 

Secure the building(s).  Do not allow entrance or exit to the building.  

Keep all students and staff in the spaces they were occupying when 

the threat was received.  Announce that no one should consume any 

food or drink that was in the building. 

 

Building Administrator 

Shut down HVAC throughout affected building(s). Building Administrator 

Building and Grounds 

Notify the Superintendent and Business Administrator. 

 

Building Administrator 

 

Call local Police and Fire Chief Superintendent 

Use appropriate means to update building staff. 

 

Building Administrator 

Keep occupants, parents/guardians informed on the status of the 

incident. 

Superintendent and or his designee. 

Upon their arrival, apprise law enforcement of the situation, follow 

instructions, and provide any necessary assistance. 

Building Administrator 

Upon recommendation from law enforcement, terminate emergency & 

return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 
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CIVIL DISTURBANCES 
 

BIOLOGICAL INCIDENT 

 
Emergency Planning: Provide Center for Disease Control information to all employees. 

 

Response Protocol 
 

Action Responsible Individual 
Upon receipt of a suspect letter or package or discovery of a suspect 

substance assume that the envelope, package or substance poses a 

threat to students and staff. 

Person receiving suspect letter or package or 

discoverer of suspect substance 

Isolate the room(s) containing the letter, package or substance.  Do not 

move the letter, package or substance.  Do not allow entrance or exit 

from the affected area(s).  Notify the building administrator by phone 

of the threat. 

 

Person receiving suspect letter or package or 

discoverer of suspect substance 

Secure the building(s).  Do not allow entrance or exit to the building.  

Keep all students and staff in the spaces they were occupying when 

the letter or package was received or the substance was discovered.  

Announce that no one should consume any food or drink that is in 

the building. 

 

 

Building Administrator 

Shut down HVAC throughout affected building(s). Building Administrator 

Building and Grounds 

Notify the Superintendent and Business Administrator. Building Administrator 

Call Local Police and Fire Chief Superintendent 

Business Administrator 

Use appropriate means to update building staff. Building Administrator 

Keep occupants, parents/guardians informed on the status of the 

incident. 

Superintendent and or his designee. 

Upon their arrival, apprise law enforcement of the situation, follow 

instructions, and provide any necessary assistance. 

Building Administrator 

Upon recommendation from law enforcement, terminate emergency & 

return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 
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CIVIL DISTURBANCES 

 
BOMB THREAT 

 
Emergency Planning: Utilize the NYS Education Department Bomb Threat Response Guideline to 

develop a bomb threat response protocol.  Provide training for those employees who volunteer to 

serve on search teams. 

 

Response Protocols 
 

Action Responsible Individual 

Upon receipt of bomb threat phone call ask questions as 

listed on NYS Police Bomb Threat Instruction Card. 

Person receiving call 

Record answers to questions.  Implement “trace call 

protocol.” 

Person receiving call 

Call 911 and listen carefully for instructions.  Do not use 

cellular phone or radio. 

Person receiving call 

Notify Building Administrator. Person receiving call 

Other staff member 

Use appropriate means to notify building staff (do not use 

fire alarm) and enact bomb threat response protocol. 

Building Administrator 

Notify Superintendent Building Administrator 

Upon their arrival, apprise law enforcement of the situation, 

follow instructions, and provide any necessary assistance. 

Building Administrator 

Upon recommendation from law enforcement, terminate 

emergency & return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 
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CIVIL DISTURBANCES 
 

INTRUDER ALERT 

 
Emergency Planning: Develop appropriate procedures for identifying unauthorized visitors and 

intruders. 
 

Response Protocols 
 

Action Responsible Individual 

Identify suspected intruder. 

 

First person on scene 

Notify building administrator First person on scene 

Other staff member 

Confront intruder/unauthorized visitor and ask for 

identification. 

Building Administrator 

Crisis Intervention 

Escort the intruder/unauthorized visitor out of the building. Building Administrator 

Crisis Intervention 

If intruder refuses to leave, call 911 and maintain 

surveillance. 

Building Administrator 

If warranted, notify staff that appropriate sheltering protocol 

is in effect. 

Building Administrator 

Upon their arrival, apprise law enforcement of the situation, 

follow instructions, and provide any necessary assistance. 

Building Administrator 

Upon recommendation from law enforcement, terminate 

emergency & return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 
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CIVIL DISTURBANCES 
 

HOSTAGE TAKING 
 

Emergency Planning: Meet with local & state police to review appropriate responses. 

 

Response Protocols 
 

Action Responsible Individual 

Identify & evaluate hostage taking situation. 

 

First person on scene 

Notify building administrator First person on scene 

Other staff member 

Call 911 and listen carefully for instructions. Building Administrator 

Notify Superintendent Building Administrator 

Upon their arrival, apprise law enforcement of the situation, 

follow instructions, and provide any necessary assistance. 

Building Administrator 

Notify parent(s) or spouse. Parent sent to pd Building Administrator 

Superintendent 

Upon recommendation from law enforcement, terminate 

emergency & return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 
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8.1 CIVIL DISTURBANCES 
 

8.1.1 ABDUCTION/KIDNAPPING 

 
Definition/background:  Abduction involves a person being taken away by unlawful force or by 

fraud against their will.   This may involve both students and staff and for the purposes of this section 

includes kidnapping and the unlawful removing of a child by a non-custodian parent or guardian- 

custodial interference. 

Response Protocols 
 

ASSESS: Responsible Individual 

Identify kidnapping situation. 

 

First person on scene 

COMMUNICATE:  

Call 911 and listen carefully for instructions. First person on the scene 

Notify Building Administrator First person on the scene 

Notify Superintendent Building Administrator 

Upon their arrival, apprise law enforcement of the situation, 

follow instructions, and provide any necessary assistance. 

Building Administrator 

Notify parent(s) or spouse. Building Administrator 

Superintendent 

TAKE PROTECTIVE ACTION:  

Determine if Lockout/Lockdown is necessary Building Administrator/Superintendent 

Upon recommendation from law enforcement, terminate 

emergency & return to normal operations or close building. 

Law Enforcement 

Building Administrator 

Superintendent 

 

Communication Protocol Form should be completed during and after the incident 
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CIVIL DISTURBANCES 
 

PHYSICAL ASSAULT OR THREAT 
 

Emergency Planning: Meet with local & state police to review appropriate responses. 

 

Response Protocols 
 

Action Responsible Individual 

In the event of a physical assault attempt to break up 

confrontation and de-escalate the situation. 

 

First Responders 

Student Support Personnel 

Assistant Principal 

After controlling situation, notify building administrator. First Responders 

Assistant Principal 

Other staff 

Evaluate the level of the threat and take appropriate action 

(e.g. call 911 to summon law enforcement, call 

Superintendent). 

 

Building Administrator 

Upon their arrival, apprise law enforcement of the situation, 

follow instructions, and provide any necessary assistance. 

Building Administrator 

 

In the event of a threat, notify the Building Administrator Person on scene 

Other staff 
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ENVIRONMENTAL EMERGENCIES 
 

FLOOD 
 

Emergency Planning: Monitor weather reports and cancel educational programs if appropriate.  
 

Response Protocols 
 

Action Responsible Individual 

Be familiar with local flood plain. 

 

Supervisor of Buildings & Grounds 

Building Administrator(s) 

If school is in session when flood watch/warning is received, 

monitor weather and road conditions 

Transportation Supervisor 

Building Administrator(s) 

Based upon weather and road conditions, take one of the 

following actions: 

a. Continue normal school operations; 

b. Enact Early Dismissal Plan; 

c. Enact Sheltering Plan. 

Building Administrator 

Superintendent 

If Early Dismissal Plan or Sheltering Plan is enacted, inform 

those in parental relation via local media and/or telephone 

chains. 

Building Administrator 
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ENVIRONMENTAL EMERGENCIES 

 

HAZARDOUS MATERIALS INCIDENT 
 

Emergency Planning: Provide First Responder Training & Incident Command Training for those individuals who are 

likely to encounter a HazMat Incident.  Provide those individuals with copies of current Emergency Response 

Guidebook.  Provide local fire company with copy of hazardous materials inventory.  

 

Response Protocols 
 

Action Responsible Individual 

If adequately trained, take appropriate actions to control spill.  

If not trained, keep others away and isolate the location of 

the spill. 

First Person on scene 

Call 911 and the Department of Environmental Conservation. First person on scene 

Other staff member 

Notify Building Administrator First person on scene 

Other staff member 

Notify Superintendent. Building Administrator 

Upon their arrival, give fire service/emergency response 

personnel all relevant information, and provide any necessary 

assistance. 

Building Administrator 

Other staff members 

Based on advise of emergency responders, take one of the 

following actions: 

a. Enact Evacuation Plan; 

b. Enact Early Dismissal Plan. 

Building Administrator 

If Early Dismissal Plan is enacted, inform those in parental 

relation via local media and/or telephone chains. 

Building Administrator 
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ENVIRONMENTAL EMERGENCIES 
 

SNOW/ICE STORM 
 

Emergency Planning: Monitor weather reports and cancel educational programs if appropriate.  
 

Response Protocols 
 

Action Responsible Individual 

If school is in session, monitor weather and road conditions Transportation Supervisor 

Building Administrator(s) 

Superintendent 

Based upon weather and road conditions, take one of the 

following actions: 

a.  Continue normal school operations; 

d. Enact Early Dismissal Plan; 

e. Enact Sheltering Plan. 

 

 

Superintendent 

If Early Dismissal Plan or Sheltering Plan is enacted, inform 

those in parental relation via local media and/or telephone 

chains. 

 

Building Administrator 
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ENVIRONMENTAL EMERGENCIES 
 

TORNADO WATCH/WARNING 
 

Emergency Planning: Establish tornado sheltering locations within each school building.  These 

locations should be on the building’s lowest level and interior locations away from windows and 

doors.  Areas with long-span roofs (e.g. gymnasiums) should be avoided.  Monitor weather reports 

and cancel educational programs if appropriate.  

 

Response Protocols 
 

Action Responsible Individual 

Monitor NOAA Weather Radio.   Building Administrator 

Superintendent 

If Tornado Watch is issued, continue to monitor weather 

radio and utilize tornado spotters, if available.  Curtail all 

outdoor activities. 

Building Administrator 

Other staff members 

Superintendent 

If Tornado Warning is issued, immediately bring all students 

and staff inside the building and assemble in tornado 

sheltering locations. 

Building Administrator 

Other staff members 

Inform those in parental relation via local media and/or 

telephone chains. 

Building Administrator 

 

After the tornado warning is discontinued, terminate 

emergency and return to normal operation or close building. 

Building Administrator 
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ENVIRONMENTAL EMERGENCIES 

 

THUNDER/LIGHTING STORM 
 

Emergency Planning: Monitor weather reports and cancel educational programs if appropriate.  
 

Response Protocols 
 

Action Responsible Individual 

 

If school is in session, monitor weather and road conditions 

Transportation Supervisor 

Building Administrator(s) 

Superintendent 

Curtail all outdoor activities. Building Administrator 

Based upon weather and road conditions, take one of the 

following actions: 

a. Continue normal school operations; 

b. Enact Early Dismissal Plan; 

c. Enact Sheltering Plan. 

 

Building Administrator 

Superintendent 

If Early Dismissal Plan or Sheltering Plan is enacted, inform 

those in parental relation via local media and/or telephone 

chains. 

 

Building Administrator 

 

 

 

 

 

 

 



 

 28 

ENVIRONMENTAL EMERGENCIES 
 

FIRE 
 

Emergency Planning: Prepare staff and students for fire emergencies by performing required fire 

drills.  Post emergency escape plans in all classrooms and other locations of pupil occupancy.  Ensure 

all building occupants are familiar with the building’ 
 

Response Protocols 
 

Action Responsible Individual 

Upon discovery of smoke, fire or evidence thereof, activate 

the building’s fire alarm system. 

First person on scene 

 

Notify Building Administrator. First person on scene 

Other staff members 

If the building’s fire alarm system is a Local Alarm Only 

system, call 911 to notify fire department. 

Building Administrator 

Other staff member 

Evacuate the building according to established emergency 

escape plans.   

All building occupants 

 

Assemble in predetermined locations and perform head 

count. 

Faculty members 

Upon their arrival, apprise fire service of the situation, follow 

instructions, and provide any necessary assistance. 

Building Administrator 

After the fire chief returns control of the building back to the 

District, terminate emergency and return to normal operation 

or close building. 

Building Administrator 

Superintendent 
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ENVIRONMENTAL EMERGENCIES 

 

PROPANE GAS LEAK 
 

Emergency Planning: Know the location of the following: main gas shut-off to building; gas meter; 

and, emergency gas shut offs in science labs and other relevant locations.  Have phone number for 

Central Hudson gas leak response (800-942-8274) available. 
 

Response Protocols 
 

Action Responsible Individual 

Upon the discovery of a gas leak or the detection of gas 

odors (i.e. mercaptan) notify the building administrator. 

First person on scene 

Other staff member 

Notify Supervisor of Buildings & Grounds. Building Administrator 

Maintenance staff 

If location of leak is found or isolated (e.g. in a science lab) 

activate emergency gas shut off for that location.  Make 

necessary repairs. 

Maintenance staff 

If cause of leak is unknown, call 911 to alert fire service and 

call Central Hudson gas leak response. 

Building Administrator 

Evacuate the building according to established emergency 

escape plans.   

All building occupants 

 

Assemble in predetermined locations and perform head 

count. 

Faculty members 

Upon their arrival, apprise fire service  & utility 

representatives of the situation, follow instructions, and 

provide any necessary assistance. 

Building Administrator 

After the fire chief returns control of the building back to the 

District, terminate emergency and return to normal operation 

or close building. 

Building Administrator 

Superintendent 
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BUILDING FAILURE 
 

SYSTEM FAILURE 

 
Emergency Planning: All relevant personnel should be familiar with the basic operation of the major 

systems in the building (e.g. HVAC, electrical). Know the location of all valves that shut off fuel 

supply to the building.  Have the architectural drawings that depict the building’s mechanical systems 

readily available. 

Response Protocols 
 

Action Responsible Individual 

Upon discovery of a building system failure, notify the 

Building Administrator. 

First person on scene 

Contact the Supervisor of Buildings & Grounds. Building Administrator 

Investigate problem to determine the cause and assess danger 

to building occupants. 

Maintenance staff 

Building Administrator 

If problem can be readily fixed, effect repairs. Maintenance staff 

If problem cannot be readily fixed and there is a danger to 

the health or safety of building occupants, initiate Evacuation 

Plan. 

Building Administrator 

Notify Superintendent Building Administrator 

If deemed appropriate enact Early Dismissal Plan. Superintendent 

Notify those in parental relation via local media and/or 

telephone chains. 

Superintendent 

Building Administrator 

Reopen the building once the problem has been corrected 

and all vital services (e.g. heat, water, electricity, sewer) are 

being provided. 

Superintendent 
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BUILDING FAILURE 
 

STRUCTURAL FAILURE 
 

Emergency Planning: Have readily available structural plans for the building and a copy of the 

results from the most recent Building Condition Survey.   
 

Response Protocols 
 

Action Responsible Individual 

Upon detection of a suspected structural failure, notify 

Building Administrator. 

 

First person on scene 

Contact the Supervisor of Buildings & Grounds. Building Administrator 

Investigate the problem to determine the cause & extent of 

damage. 

Maintenance staff 

Building Administrator 

Assess danger to safety of building occupants. Supervisor of Buildings & Grounds 

Maintenance staff 

Building Administrator 

If problem is deemed sufficiently dangerous, initiate 

Evacuation Plan.  If problem does not appear to be an 

imminent threat continue normal operations. 

Building Administrator 

Supervisor of Buildings & Grounds 

Notify Superintendent Building Administrator 

Initiate Early Dismissal Plan or continue normal operations. Superintendent 

If Early Dismissal Plan is initiated, notify those in parental 

relation via local media and/or telephone chains. 

Building Administrator 

Superintendent 

Contact the District’s architectural/engineering firm to assess 

the problem and provide a report. 

Superintendent 

Supervisor of Buildings & Grounds 

Reopen the building once the problem has been corrected or 

find alternate facilities. 

Superintendent 
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MEDICAL EMERGENCIES 
 

SICK/INJURED PERSON 
 

Emergency Planning: Have first aid kits and medical supplies readily available at each site.  

Maintain a listing of those staff members certified to perform First Aid and/or CPR. 
 

Response Protocols 
 

Action Responsible Individual 

Identify sick or injured person. First person on scene 

Contact main office and/or nurse’s office. First person on scene 

Other staff member 

Provide comfort and, if qualified, basic first aid to sick or 

injured person. 

First person on scene 

Other staff member 

School Nurse 

If necessary call 911 to obtain emergency services. School Nurse 

Other staff member 

Apprise emergency responders of any specific medical 

conditions the victim may have. 

School Nurse 

Building Administrator 

Notify parents or spouse. Building Administrator 

Notify Superintendent. Building Administrator 
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MEDICAL EMERGENCIES 
 

PATTERN ILLNESS/EPIDEMIC 
 

Emergency Planning: Maintain open dialogue with county health officials.  Have first aid and 

medical supplies on hand at each facility.  Maintain a listing of those staff members certified to 

perform First Aid and/or CPR. 
 

Response Protocols 
 

Action Responsible Individual 

 

Identify illness pattern. 

School Nurse 

Building Administrator 

 

Attempt to determine the causative or etiologic agent. 

 

School Nurse 

 

Notify the Ulster County Health Department, EMS and 

Ellenville Regional Hospital. Notify BOCES liason. 

 

Building Administrator 

 

Notify Superintendent 

 

Building Administrator 

 

Notify the parents of any stricken students 

 

Building Administrator 

 

Meet with public health officials, apprise them of the 

situation, and provide any assistance necessary. 

Building Administrator 

School Nurse 

Superintendent 

 

If warranted, initiate Early Dismissal Plan. 

 

Superintendent 

 

If Early Dismissal Plan is enacted, notify those in parental 

relation via local media and/or telephone chains. 

 

Building Administrator 

Superintendent 
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Reopen building upon advise from public health officials. Superintendent 

 

SCHOOL BUS ACCIDENT 
Regular Runs 

 

Emergency Planning: Prepare a roster for each run that has the student name, parent or guardian name and 

emergency phone number of each student.  Each bus must carry a card containing the necessary phone 

numbers for emergency services and a bus seating chart.   

Response Protocols 
 

Action Responsible Individual 

If there is an injury call 911 on cell phone to summon 

emergency medical services and police.   

School bus driver 

Advisor, Chaperone or Coach 

Other Responsible Adult 

Call Ellenville Police Department and inform the officer of 

the circumstances. 

School bus driver 

Advisor, Chaperone or Coach 

Other Responsible Adult 

Radio or call Transportation Supervisor.  If the bus involved 

is a contract bus, contact contractor also.   

School bus driver 

Ellenville Police Department will contact the Superintendent 

or Business Administrator.  If they are unavailable, the police 

will contact the (Mrs. Craft’s Title) 

Ellenville Police Department 

Contact Building Principal Superintendent 

Business Administrator 

Dispatch School Nurse to site of accident.  Establish a 

waiting area for parents to receive children who return to the 

school. 

Building Administrator 

 

Take names and addresses of all passengers and keep 

passengers on the bus unless it is hazardous to do so.  Record 

the names of students sent to emergency facilities and the 

location to which they were sent.  Record student seat 

School bus driver 

School Nurse 

Other Responsible Adult 
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location using bus chart. 

Contact parents and spouses if necessary. Superintendent 

SCHOOL BUS ACCIDENT 
Field Trips/Activity Trips 

 

Emergency Planning: Prepare a roster for each field trip that has the student name, parent or guardian name 

and emergency phone number of each student.  Prior to leaving the school, the roster must be given to the 

appropriate building secretary who will fax a copy to central office.  In the case that school offices are closed 

when the bus leaves the school, a copy of the roster will be left in the lockbox established for this purpose.  

Each bus must carry a card containing the necessary phone numbers for emergency services and a seat 

locator chart.   

Response Protocols 
 

Action Responsible Individual 

If there is an injury call 911 on cell phone to summon 

emergency medical services and police.   

School bus driver 

Advisor, Chaperone or Coach 

Other Responsible Adult 

Call Ellenville Police Department and inform the officer of 

the circumstances 

School bus driver 

Advisor, Chaperone or Coach 

Other Responsible Adult 

Radio or call Transportation Supervisor.  If the bus involved 

is a contract bus, contact contractor also.   

 

School bus driver 

Ellenville Police Department will contact the Superintendent 

or Business Administrator.  If they are unavailable, the police 

will contact the (Mrs. Craft’s Title) 

Ellenville Police Department 

Contact Building Principal Superintendent 

Business Administrator 

Ellenville Police Department 

Keep passengers on the bus unless it is hazardous to do so.  

Record the names of students sent to emergency facilities, 

School bus driver 

Advisor, Chaperone or Coach 
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the location to which they were sent and seat location. Other Responsible Adult 

Contact parents and spouses if necessary. Superintendent 
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Appendix E 

 

 

Building Level Plans 

Summaries 
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ELLENVILLE CENTRAL SCHOOL DISTRICT 

 
BUILDING-LEVEL EMERGENCY RESPONSE PLAN 

SUMMARY 
 

Emergencies in schools must be addressed in an expeditious and effective manner.  Schools are 

at risk of acts of violence, natural and manmade disasters.  To address these threats, the State of 

New York has enacted the Safe Schools Against Violence in Education (SAVE) law.  Project 

SAVE is a comprehensive planning effort that addresses prevention, response, and recovery with 

respect to a variety of emergencies in schools. 

 

Ellenville Central School District supports the SAVE Legislation and intends to facilitate the 

planning process.  The School Superintendent encourages and advocates ongoing district-wide 

cooperation and support of Project SAVE. 

 

The Ellenville Central School District Building-Level School Emergency Response Plan is 

intended for use by the Building-Level School Safety Team and the Building-Level Emergency 

Response Team. 

 

The Ellenville Central School District Building-Level Emergency Response Plan was developed 

pursuant to Commissioner’s Regulation 155.17.  At the direction of the Ellenville Central School 

District Board of Education, the Lead Building Administrator appointed a Building-Level School 

Safety Team and charged it with the development and maintenance of the School Emergency 

Response Plan. 

 

The Building-Level Emergency Response Plan follows the guidelines set forth with the District-

Wide Safety Plan and adopted Code of Conduct policies. 

 

Legislation required that Building-Level Emergency Response Plans shall be confidential and 

shall not be subject to disclosure under Article 6 of the Public Officer’s Law or any other 

provision of law, in accordance with Education Law Section 2801-a.  Pursuant to 

Commissioner’s Regulation 155.17(e)(3), a summary of this plan is being provided for public 

comment 30 days prior to its adoption.  The District-Wide and Building-Level Plans may be 

adopted by the School Board only after at least one public hearing that provides for the 

participation of school personnel, parents, students, and any other interested parties.  The plans 

must be formally adopted by the Board of Education. 

 

The process used for developing the Building Emergency Response Plan was past history 

review, data collection analysis, and needs assessment. 

 

Procedures have been developed to ensure that crisis response, fire, and law enforcement 

agencies have access to floor plans, blueprints, schematics, or other maps of the school’s interior, 

school grounds, and road maps of the immediate surrounding area. 

 

Internal and external communication systems have been developed that will be used in 

emergencies. 
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Procedures are in place for notification and activation of the Building-Level Emergency 

Response Plan. 

 

Identification of School Teams 

 

The Ellenville Central School District has developed two emergency teams: 

 

•       The Building-Level School Safety Team is charged with the responsibility to develop,  

      review, and revise the Building-Level Emergency Response Plan. 

 

•       The Building-Level School Emergency Response Team responds to emergency  

      events and implements the Emergency Response Plan. 

 

 

DESIGNATION OF SCHOOL TEAMS 

 

A Building-Level School Safety Team, including the members required by regulation, has been 

created.  Members of the team include: school safety personnel, local law enforcement officials, 

representatives of teacher, administrator, and parent organizations, local ambulance and other 

emergency response agencies, community members, other school personnel, and other 

representatives appointed by the Board of Education. 

 

A Building-Level Emergency Response Team, including the members required by regulation, 

has been created.  Members of the team include: school personnel, local law enforcement 

officials, representatives from local, regional, and/or State emergency response agencies, and 

other appropriate incident response teams. 

 

Upon the activation of the School Emergency Response Team, the School Superintendent or 

his/her designee will be notified and, where appropriate, local emergency officials will also be 

notified.  Efforts may be supplemented by County and State resources through existing 

protocols. 

 

 

PREVENTION/INTERVENTION STRATEGIES 

 

Concept of Operations 

 

Training for emergency teams, teachers and staff, including de-escalation training shall be 

conducted as required. 

 

Procedures for an annual review and the conduct of drills and exercises to test components of 

this school’s plan, including the use of tabletop exercises, in coordination with Local and County 

emergency responders and preparedness officials shall be developed and implemented. 

 

The District-Wide School Safety Plan requires annual multi-hazard training for students and 

staff.  The school’s plan describes how this training will be provided to staff and students in the 

building. 
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IDENTIFICATION OF SITES OF POTENTIAL EMERGENCIES 

 

The Building-Level Safety Plan identifies sites of potential emergency.  The Building-Level 

Safety Team has identified both internal and external hazards that may warrant protective 

actions, such as evacuation and sheltering of the school population. 

 

The initial response to all emergencies at Ellenville Central School District will be by the Lead 

Building Administrator and/or his/her designee or the Emergency Response Team. 

 

Upon the activation of the School Emergency Response Team, the School Superintendent or 

his/her designee will be notified and, where appropriate, local emergency officials will also be 

notified. 

 

Efforts may be supplemented by County and State resources through existing protocols. 

 

PLAN REVIEW AND PUBLIC COMMENT 

 

This plan will be reviewed periodically during the year and will be maintained by the Building-

Level School Safety Team.  The required annual review will be completed on or before July 1 of 

each year after its adoption by the Board of Education. 

 

ASSIGNMENT OF RESPONSIBILITIES 

 

A chain of command consistent with the National InterDistrict Incident Management System 

(NIIMS)/Incident Command System (ICS) will be used in response to an emergency in the 

building.  In the event of an emergency, the building’s response team may adapt NIIMS/ICS 

principles based on the needs of the incident. 

 

 

CONTINUITY OF OPERATIONS 

 

The Building-Level Safety Plan has developed procedures to continue operations during an 

emergency. 

 

ACCESS TO FLOOR PLANS 

 

Procedures have been developed to ensure that crisis response, fire, and law enforcement 

agencies have access to floor plans, blueprints, schematics or other maps of the school’s interior, 

school grounds, and road maps of the immediate surrounding area. 

 

NOTIFICATION AND ACTIVATION 

 

Procedures have been developed to ensure that crisis response, fire, and law enforcement 

agencies have received copies of the Building-Level Emergency Response Plan. 

 

Pursuant to Commissioner’s 155.17(e)(3), a summary of this plan will be made available for 

public comment at least 30 days prior to its adoption.  The District-Wide and Building-Level 

Plans may be adopted by the School Board only after at least one public hearing that provides for 

the participation of school personnel, parents, students, and any other interested parties.  The 

plans must be formally adopted by the Board of Education. 
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Building-Level Emergency Response Plans shall be confidential and shall not be subject to 

disclosure under Article 6 of the Public Officer’s Law or any other provision of law, in 

accordance with Education Law Section 2801-a. 

 

Full copies of the Building-Level Emergency Response Plan will be supplied to both Local and 

State Police within 30 days of adoption. 

 

The District-Wide School Safety Plan includes multi-hazard response plans for taking actions in 

response to an emergency.  The School building’s plan includes building-specific guidelines for 

the following types of emergencies: (examples) 

 

 Threats of Violence 

 Hostage/Kidnapping 

 Natural/Weather Related 

 Civil Disturbance 

 School Bus Accident 

 Gas Leak 

 Intruder 

 Explosive/Bomb Threat 

 Hazardous Material 

 Biological 

 Radiological 

 Epidemic 

 Others as determined by the Building-Level School Safety Team 

 

EVACUATION PROCEDURES 

 

Policies and procedures have been developed for the safe evacuation of students, teachers, other 

school personnel, and visitors to the school in the event of a serious violent incident which 

includes at least the following: 

 

• Evacuation before, during and after school hours (including security during evacuation) 

 

• Evacuation routes (internal and external) 

 

• Sheltering sites (internal and external) 

 

• Procedures for addressing medical needs 

 

• Transportation 

 

• Emergency notification of persons in parental relation to the students 

 

• Other procedures as determined by the Building-Level School Safety Team 
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Security of Crime Scene 

 

Policies and procedures are established for securing and restricting access to the crime scene in 

order to preserve evidence from being disturbed or destroyed in cases of violent crimes on school 

property. 

 

The Building-Level Emergency Response Plan will be coordinated with the statewide plan for 

disaster mental health services to assure that the school has access to Federal, State, and local 

mental health resources in the event of a violent incident. 

 

Short-term actions for recovery include: (examples) 

 

 Mental health counseling (students and staff) 

 Building security 

 Facility restoration 

 Post-incident response critique 

 Other 

 

Long-term actions for recovery include: (examples) 

 

 Mental health counseling (monitor for post-traumatic stress behavior) 

 Building security 

 Mitigation (to reduce likelihood of occurrence and impact if it does occur again) 

 Other 

 

Appendices 

 

The Building-Level Emergency Response Plan Appendix Bontains such information as the 

building floor plans, local resource telephone numbers, emergency vehicle inventory, emergency 

supply inventories, utility locations and shut-offs, shelter locations, and evacuation routes. 

 



  

POLICY 
2016 3410 

1 of 5 
 
Community Relations 

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY 

 

The District has developed and will amend, as appropriate, a written Code of Conduct for the 

Maintenance of Order on School Property, including school functions, which shall govern the conduct 

of students, teachers and other school personnel, as well as visitors and/or vendors. The Board of 

Education shall further provide for the enforcement of such Code of Conduct. 

 

For purposes of this policy, and the implemented Code of Conduct, school property means in or within 

any building, structure, athletic playing field, playground, parking lot or land contained within the real 

property boundary line of the District's schools, or in or on a school bus; and a school function shall 

mean a school-sponsored extracurricular event or activity regardless of where such event or activity 

takes place, including those that take place in another state. 

 

The District Code of Conduct has been developed in collaboration with student, teacher, administrator, 

and parent organizations, school safety personnel and other school personnel. 

 

The Code of Conduct shall include, at a minimum, the following: 

 

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on 

school property and at school functions, and conduct, dress and language deemed unacceptable 

and inappropriate on school property; provisions regarding acceptable civil and respectful 

treatment of teachers, school administrators, other school personnel, students and visitors on 

school property and at school functions; the appropriate range of disciplinary measures which 

may be imposed for violation of such Code; and the roles of teachers, administrators, other 

school personnel, the Board of Education and parents/persons in parental relation to the 

student; 

 

b) The District is committed to creating an environment consistent with the Dignity for All 

Students Act (DASA). Provisions prohibiting discrimination, bullying and/or harassment 

against any student, by employees or students on school property, at a school function, or off 

school property when the actions create or would foreseeably create a risk of substantial 

disruption within the school environment or where it is foreseeable that the conduct might 

reach school property, that creates a hostile environment by conduct, with or without physical 

contact,  threats, intimidation or abuse (verbal or non-verbal), of such a severe nature that: 

 

1. Has or would have the effect of unreasonably and substantially interfering with a 

student's educational performance, opportunities or benefits, or mental, emotional 

and/or physical well-being; or 

 

2. Reasonably causes or would reasonably be expected to cause a student to fear for 

his/her physical safety. 



  

POLICY 
2016 3410 

2 of 5 
 
Community Relations 

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 

 

 

When the term "bullying" is used, even if not explicitly stated, such term includes cyber bullying, 

meaning such harassment or bullying that occurs through any form of electronic communication. 

 

Such conduct shall include, but is not limited to, threats, intimidation, or abuse based on a person's 

actual or perceived race, color, weight, national origin, ethnic group, religion, religious practices, 

disability, sexual orientation, gender as defined in Education Law Section 11(6), or sex; provided that 

nothing in this subdivision shall be construed to prohibit a denial of admission into, or exclusion from, 

a course of instruction based on a person's gender that would be permissible under Education Law 

Sections 3201-a or 2854(2) (a) and Title IX of the Education Amendments of 1972 (20 USC Section 

1681, et seq.), or to prohibit, as discrimination based on disability, actions that would be permissible 

under 504 of the Rehabilitation Act of 1973; 

 

c) Standards and procedures to assure security and safety of students and school personnel; 

 

d) Provisions for the removal from the classroom and from school property, including a school 

function, of students and other persons who violate the Code; 

 

e) Provisions prescribing the period for which a disruptive student may be removed from the 

classroom for each incident, provided that no such student shall return to the classroom until 

the Principal (or his/her designated School District administrator) makes a final determination 

pursuant to Education Law Section 3214(3-a)I or the period of removal expires, whichever is 

less; 

 

f) Disciplinary measures to be taken for incidents on school property or at school functions 

involving the use of tobacco, the possession or use of illegal substances or weapons, the use of 

physical force, vandalism, violation of another student's civil rights, harassment and threats of 

violence; 

 

g) Provisions for responding to acts of discrimination, bullying and/or harassment against 

students by employees or students on school property,  at a school function, or off school 

property when the actions create or would foreseeably create a risk of substantial disruption 

within the school environment or where it is foreseeable that the conduct might reach school 

property, pursuant to clause (b) of this subparagraph; 

 

h) Provisions for detention, suspension and removal from the classroom of students, consistent 

with Education Law Section 3214 and other applicable federal, state and local laws, including 

provisions for school authorities to establish procedures to ensure the provision of continued 

educational programming and activities for students removed from the classroom, placed in  



  

POLICY 
2016 3410 

3 of 5 
 
Community Relations 

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 

 

 

detention, or suspended from school, which shall include alternative educational programs 

appropriate to individual student needs; 

 

i) Procedures by which violations are reported and determined, and the disciplinary measures 

imposed and carried out; 

 

j) Provisions ensuring the Code of Conduct and its enforcement are in compliance with state and 

federal laws relating to students with disabilities; 

 

k) Provisions setting forth the procedures by which local law enforcement agencies shall be 

notified of Code violations which constitute a crime; 

 

l) Provisions setting forth the circumstances under and procedures by which parents/persons in 

parental relation to the student shall be notified of Code violations; 

 

m) Provisions setting forth the circumstances under and procedures by which a complaint in 

criminal court, a juvenile delinquency petition or person in need of supervision ("PINS") 

petition as defined in Articles 3 and 7 of the Family Court Act will be filed; 

 

n) Circumstances under and procedures by which referral to appropriate human service agencies 

shall be made; 

 

o) A minimum suspension period for students who repeatedly are substantially disruptive of the 

educational process or substantially interfere with the teacher's authority over the classroom, 

provided that the suspending authority may reduce such period on a case-by-case basis to be 

consistent with any other state and federal law. For purposes of this requirement, as defined in 

Commissioner's Regulations, "repeatedly is substantially disruptive of the educational process 

or substantially interferes with the teacher's authority over the classroom" shall mean engaging 

in conduct which results in the removal of the student from the classroom by teacher(s) 

pursuant to the provisions of Education Law Section 3214(3-a) and the provisions set forth in 

the Code of Conduct on four (4) or more occasions during a semester, , as applicable;   

 

p) A minimum suspension period for acts that would qualify the student to be defined as a violent 

student pursuant to Education Law Section 3214(2-a)(a). However, the suspending authority 

may reduce the suspension period on a case-by-case basis consistent with any other state and 

federal law; 

 

 



  

POLICY 
2016 3410 

4 of 5 
 
Community Relations 

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 

 

 

q) A Bill of Rights and Responsibilities of Students which focuses upon positive student behavior 

and a safe and supportive school climate, which shall be written in plain-language, publicized 

and explained in an age-appropriate manner to all students on an annual basis; and  

 

r) Guidelines and programs for in-service education programs for all District staff members to 

ensure effective implementation of school policy on school conduct and discipline, including 

but not limited to, guidelines on promoting a safe and supportive school climate while 

discouraging, among other things, discrimination, bullying and/or harassment against students 

by students and/or school employees; and including safe and supportive school climate 

concepts in the curriculum and classroom management. 

 

The District's Code of Conduct shall be adopted by the Board of Education only after at least one (1) 

public hearing that provided for the participation of school personnel, parents/persons in parental 

relation, students, and any other interested parties.  

 

The Code of Conduct shall be reviewed on an annual basis, and updated as necessary in accordance 

with law. The District may establish a committee pursuant to Education Law Section 2801(5)(a) to 

facilitate review of its Code of Conduct and the District's response to Code of Conduct violations. The 

School Board shall reapprove any updated Code of Conduct or adopt revisions only after at least one 

(1) public hearing that provides for the participation of school personnel, parents/persons in parental 

relation, students, and any other interested parties. The District shall file a copy of its Code of Conduct 

and any amendments with the commissioner, in a manner prescribed by the Commissioner, no later 

than thirty (30) days after their respective adoptions. 

 

The Board of Education shall ensure community awareness of its Code of Conduct by: 

 

a) Posting the complete Code of Conduct on the Internet website, if any, including any annual 

updates and other amendments to the Code; 

 

b) Providing copies of a summary of the Code of Conduct to all students in an age-appropriate 

version, written in plain language, at a school assembly to be held at the beginning of each 

school year; 

 

c) Providing a plain language summary of the Code of Conduct to all parents or persons in 

parental relation to students before the beginning of each school year and making the summary 

available thereafter upon request; 
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Community Relations 

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 

 

 

d) Providing each existing teacher with a copy of the complete Code of Conduct and a copy of 

any amendments to the Code as soon as practicable following initial adoption or amendment of 

the Code. New teachers shall be provided a complete copy of the current Code upon their 

employment; and 

 

e) Making complete copies available for review by students, parents or persons in parental 

relation to students, other school staff and other community members. 

 

 

Privacy Rights 

 

As part of any investigation, the District has the right to search all school property and equipment 

including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided by the 

District for the use of staff and students, but the users do not have exclusive use of these locations or 

equipment and should not expect that materials stored therein will be private. 

 

 

 

 

 

 

Education Law Article 2, Sections  801-a, 2801 and 3214 

Family Court Act Articles 3 and 7 

Vehicle and Traffic Law Section 142 

8 NYCRR Section 100.2(1) 

 

 

 

 

NOTE: Refer also to District Code of Conduct 

 

 

 

 

 

 

Adoption Date: August 23, 2016 


	School Safety Plan
	School Safety Plan
	Lisa A. Wiles
	Lisa A. Wiles
	Superintendent
	Superintendent

	Introduction
	Introduction
	Introduction

	Section I: General Considerations and Planning Guidelines
	Section I: General Considerations and Planning Guidelines
	Purpose
	Purpose
	Identification of School Teams
	Identification of School Teams
	Concept of Operations
	Concept of Operations
	Plan Review and Public Comment
	Plan Review and Public Comment
	Section II: Risk Reduction/Prevention and Intervention
	Section II: Risk Reduction/Prevention and Intervention

	Prevention/Intervention Strategies
	Prevention/Intervention Strategies
	Program Initiatives
	Program Initiatives
	___Non-violent conflict resolution training programs
	___Non-violent conflict resolution training programs

	Training, Drills, and Exercises
	Training, Drills, and Exercises

	Implementation of School Security
	Implementation of School Security
	Vital School District Information
	Vital School District Information
	Early Detection of Potentially Violent Behaviors
	Early Detection of Potentially Violent Behaviors
	Hazard Identification
	Hazard Identification

	Section III: Response
	Section III: Response
	Notification and Activation (Internal and External Communications)
	Notification and Activation (Internal and External Communications)
	Situational Responses
	Situational Responses
	Multi-Hazard Response Protocols
	Multi-Hazard Response Protocols
	Responses to Acts of Violence: Implied or Direct Threats
	Responses to Acts of Violence: Implied or Direct Threats
	• The Ellenville Central School District Code of Conduct contains Board of Education Policies and Procedures regarding conduct on school property and is incorporated by reference into this District-Wide Safety Plan.
	• The Ellenville Central School District Code of Conduct contains Board of Education Policies and Procedures regarding conduct on school property and is incorporated by reference into this District-Wide Safety Plan.

	Acts of Violence
	Acts of Violence
	Acts of Violence
	Arrangements for Obtaining Emergency Assistance from Local Government
	Arrangements for Obtaining Emergency Assistance from Local Government
	Procedures for Obtaining Advice and Assistance from Local Government Officials
	Procedures for Obtaining Advice and Assistance from Local Government Officials
	District Resources Available for Use in an Emergency
	District Resources Available for Use in an Emergency
	Procedures to Coordinate the Use of School District Resources and Manpower during Emergencies
	Procedures to Coordinate the Use of School District Resources and Manpower during Emergencies
	Protective Action Options
	Protective Action Options

	Section IV: Recovery
	Section IV: Recovery
	Response Protocol
	Response Protocol
	Response Protocol
	Response Protocol
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols
	Response Protocols



